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This booklet offers guidelines and important information to help
give your child a settled start to Loughborough Pre-School.
Please read the booklet carefully and keep it in a safe place for future
reference.
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Welcome…
Welcome to Loughborough Primary School. We nurture, motivate and inspire pupils.
Through innovative practice we strive for excellence, enabling pupils to achieve their
highest potential. We develop great thinkers who demonstrate curiosity, resilience
and embrace challenge.
We are committed to helping pupils become global citizens and lead happy fulfilled
lives. Our skilled practitioners help pupils understand themselves physically,
emotionally and socially. We place a high premium on ‘promoting a sense of self’ and
deepening pupils’ understanding of the wider world. We equip our pupils to become
successful, resilient and responsible decision makers who are fully prepared for life in
modern Britain.
Our exceptional team will always be happy to go ‘above and beyond’ for you and
your child. We are proud to be part of a supportive, nurturing and inclusive school,
that values pupil voice.
It is a pleasure to serve our diverse community. Our ‘child – centred approach’,
enables us to create successful partnerships between staff and parents and ensure
each pupil has the opportunity to reach their full potential. Please visit our website
or arrange a visit to find out more about the exciting learning opportunities at
Loughborough Primary School.
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Staffing - Who’s who
Headteacher

Laura McPhee

Deputy Headteacher

Marcella Madden

Phase Leader EYFS

Claire Spain

SENDCO & Inclusion Manager

Sarah Jenner

Family Liaison Officer & DSL

Marie Sinclair
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Costs and models
Attendance Models & Costs
Our 2-year-old provision offers a large open classroom which has direct access to our new outdoor
area. Free flow play is integral to our everyday routine in addition to focused activities which are led
by our early years team.

Attendance Models & Wraparound Care
We are pleased to offer a number of possibilities for parents in addition to the government’s 15hour free childcare initiative. We are offering parents the opportunity to ‘top up’, which extends
attendance from 15 to 30 hours per week. In addition to school day hours, we also offer wraparound
care in the form of Breakfast Club and Play centre provision after school.
We offer term time or all year- round services.
Part-time (non -Government funded places or top up)
Attendance Models & Costs
Option A Part Time
9.00am-12.00pm or 12.30pm-3.30pm - Cost £115.00 per week
Option B Breakfast and Part time AM
Breakfast Club (8.00am-9.00am) + Part time AM 9:00am - 12:00pm - Cost £140.00 per week
Option C Part Time PM and Play centre
Part Time PM 12:30pm —3:30pm + Play centre (3.30pm-6.00pm) - Cost £165.00 per week
Option D School Day full time
Full-Time (school day 9.00am-3.30pm) - Cost £250.00 per week
Option E Breakfast Club and Full day
Breakfast Club (8.00am-9.00am) + Full Time (school day 9.00am-3.30pm)
- Cost £275.00 per week
Option F Full Day and Play centre
Full-Time (school day 9.00am-3.30pm) + Play centre (3.30pm-6.00pm)
- Cost £300.00 per week
Option G Extended Day
Full-Time (extended day 8.00am-6.00pm) - Cost £325.00 per week
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Helpful Hints / Reminders
•

•
•

•
•
•

Please help your child and us by ensuring that they arrive on time and are collected
promptly. It is difficult for children to get into a routine when they have missed the start of
the day. It can be upsetting for them if their parent is late to pick up.
At the start of your day, please ensure an adult is aware that you have arrived. Do not leave
your child at the gate or door.
Children must always be brought and collected by a responsible adult. It is very important
for us to be kept up to date about any alternative arrangements you make for collecting
your child. You will be asked to complete a list of adults who are able to pick up your child
during admissions. Please contact the school office if an alternative adult will be picking up
your child on a particular day.
Please be patient when we are dismissing children. It is important we handover every child
to their parent / carer for their safety.
We will not allow your child to go home with anyone other than the known parent/ carer
unless we have been informed in advance.
Children under the age of 16 will not be permitted to collect a child from school.
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Settling In
When children join us, it is important that they feel emotionally secure. Some children settle in very
quickly while others will take longer to separate from parents/carers. Some children will be happy to
say goodbye to parents and will be ready to stay for the whole session while others might be
hesitant. This is completely natural and we will work with you to support their settling in period.
Home visits support this settling in period by allowing us to learn about what your child likes and
what makes them feel comfortable.
Parents are essential in helping to make the transition into Loughborough Pre-School as gradual and
natural as possible. Parents are advised to leave their children at the door to help them settle into
the nursery routine as soon as possible. Parents are, however, welcome to offer additional comfort
by staying with their child for a little longer during the first few days.
Parents are encouraged to communicate with us if there are any changes to their child’s health or
well-being.
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General Information
Our Pre-school provision has been set up in line with term time only options to keep in line with
Government funding for 2-year olds. However, we operate holiday top – ups to ensure we have all
year-round child care for those who need it. You will be able to book all year-round care when you
join Preschool through this arrangement.

Attendance
If your child can not attend school for any reason, you must let us know. Please call the school office
on 0207 274 8374 to inform us before the school day begins.
Being late for school and missing school through absence will have an enormous impact on your
child’s education. Children need a regular and structured routine to help them settle and feel socially
confident. Lessons are taught through a weekly cycle so absence or lateness can set them back.
If your child is absent from school for more than two weeks they may be taken off role; a referral will
also be made to the Educational Welfare Officer. Their place at Pre- School may then be offered to
another child.

Sickness
Please keep your child at home if s/he is unwell.
After sickness or diarrhoea there must be a clear 24 hours before returning to school.
If your child should be taken ill in school, or have an accident, we will need to contact a parent/carer.
Please ensure we have your correct telephone number, plus an additional number for a friend or
relative who can be contacted in an emergency.
It is very important that we have up-to-date contact addresses and telephone numbers.
Please advise us if your child is taking any medication. In order to secure your child’s well-being,
please also let us know if/when there are any changes to this information.
Staff cannot take responsibility for administering any medicines in school unless prescribed from
your GP and a Loughborough medical form has been completed.
If your child has a specific medical need please inform school immediately.

Toileting
Please refer to the school website for the school’s toileting policy, alternatively please ask a member
of staff in the school office who will be happy to provide you with a copy.
Please provide spare clothes for your child in case they get messy or wet during play.
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Outdoor Play
In Pre- School, we go outside every day. Being outdoors is a fundamental part of the EYFS
curriculum. Your child needs to be well prepared for this in all weathers. Children will need a coat
that will keep them warm and dry in winter as well as a lighter coat in summer months. Scarves, hats
and gloves are essential throughout winter months. Sun hats are advised in summer.
Although we try to protect clothes with aprons, accidents can and do happen. If your child is messy
it’s usually a sign that they were highly engaged in a task!
Children will need at least one change of uniform so that each child can have spare clothes on their
peg in case of toileting accidents or wetness.
Please make sure that they are labelled clearly with your child’s name.
For more information about purchasing the school uniform, please visit the school website.
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Snack-Time & School lunches

Fruit and other healthy snacks are provided by Loughborough Pre-School
As part of our Healthy Schools ethos we encourage all children to eat fruit and ask for your support
with this.
You do not need to provide any snacks for your children. Please ensure that there are no food items
in their bag. If you have any questions regarding snack time, please contact the EYFS leader or a
member of the senior leadership team who will be happy to help.
At Loughborough Primary School, we provide nutritious, hot lunches, which we serve in an
environment that promotes social interaction between the children.
The current cost for a school meal in Pre - School is £2.40 per day which is payable via Parent Pay.
Since September 2014, all pupils in Reception, Year 1 and Year 2 have been offered a school meal at
no cost to the parent or guardian.
For more information about our school meals provider, ISS, including ordering your child's lunch
option please visit https://www.uk.issworld.com/en-gb/services/services-we-offer/food
Our current school meals menu is available to download from the school website.
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Free School Meals
You are entitled to free school meals if you are receiving one of the following:
•
•
•
•
•
•

Income support
Income based Job Seeker's Allowance
Employment and Support Allowance (IR)
Supported under part VI of the Immigration and Asylum Act 1999
Child Tax Credit, provided that your annual income is less than £16,190
The guarantee element of State Pension Credit
Please note those receiving Working Tax Credit cannot apply.
If you would like to apply for free school meals please contact the school office.

We are delighted to be working in partnership with Healthy Zones!
What is the Healthy Zones project?
Healthy Zones is run in partnership with Lambeth Council. The project lasts five years and is funded
by Guys and St Thomas’ Charity who also provided the school with our delicious, nutritious breakfast
boxes.
Healthy zones have visited our school to observe our breakfast club, lunch service and after school
club and they continue to work closely with the leadership team to learn about our school priorities
and commitment to healthy eating.

How do Healthy Zones support the school?
They have created a plan with the leadership team to provide:
1.
Healthy breakfast clubs
2.
Healthy afterschool clubs
3.
A regular review of school policies and procedures to help school manage healthy food
throughout the school day.
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Early Years Foundation Stage
Areas of Learning in the EYFS
During the day, children engage in purposeful play and exploratory activities through the continuous
provision. Children learn through their indoor and outdoor environment daily.
Each day is planned to provide a range of experiences and activities that encourage independent
thinking and choosing, as well developing children’s communication and social skills when working
alongside other children.
Sessions and activities are planned around the following areas according to the EYFS curriculum. In
Nursery we focus on the 3 prime areas of learning, however activities within the provision will cover
all 7 areas.

Prime Areas:
• Physical Development
• Communication & Language
• Personal, Social & Emotional Development

Specific Areas:
• Literacy
• Maths
• Understanding the World
• Expressive Art & Design
In Pre - School, we work hard to support children in the prime areas of learning as these areas
provide the foundation for the specific areas. We actively promote learning to share, to take turns
and to care for others.
We aim to increase children’s understanding, encourage them to think and to improve their
language competence. We do this through a language rich environment as well as through
interventions, directed teaching and communication with our speech and language support.
We allow children to be creative, to explore, to investigate materials and to be imaginative.
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Prime Areas of Learning
To see children’s expected development progressively, go to ‘What to Expect When.’
Link: https://www.foundationyears.org.uk/files/2015/03/4Children_ParentsGuide_2015_WEB.pdf

Communication & Language
Listening and attention:
Children listen attentively in a range of situations. They listen to stories and nursery rhymes and give
their attention to what others say and respond appropriately through actions, sounds and gestures.
Understanding:
Children show understanding by joining in through actions and sounds
Speaking:
Children express themselves effectively through gestures, facial expressions and sounds.
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Physical Development
Moving and handling:
Children show good control and co-ordination in large and small movements. They move confidently
in a range of ways, safely negotiating space. They handle equipment and tools effectively, including
pencils for writing.

Health and self-care

The main areas of self-care for an infant are sleeping, eating/drinking, tooth brushing, dressing,
and bathing/grooming.
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Personal, Social & Emotional Development
Self-confidence and self-awareness:
Children are confident to try new activities and will choose the resources they need for their chosen
activities. They express when they do or don’t need help.
Managing feelings and behaviour:
They work as part of a group or class, and understand and follow the rules. They adjust their
behaviour to different situations, and take changes of routine in their stride.
Making relationships:
Children play co-operatively alongside each other, learning to take turns with others.
They show sensitivity to others’ needs and feelings, and form positive relationships with adults and
other children.
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Specific Areas of Learning
Literacy – Reading and Writing
Children will begin to show interest in stories and rhymes. They will need to be given the
opportunity to read with parents and teachers every day to increase their vocabulary and instill a
love for reading.
Early mark making is not the same as writing. It is a sensory and physical experience for toddlers
and young children, which they do not yet connect to forming symbols that can communicate
meaning. You will see roots of mark making and handwriting in Playing and Exploring and Physical
Development.
Throughout the year, they develop hand strength, control and pencil grip. Typically, their marks
become more detailed and it’s at this stage (usually around summer term), where we start to see
more steady mark making, lines and circles.

Mathematics
Early number takes place in a range of places and activities that include, sand, water, paint, the
garden, and cooking. Children will be expected to engage with number and show an interest in the
ways in which we use number in our everyday lives. Throughout the year the children will learn
songs and rhymes that include number, some adding and taking away and will begin to respond to
the instructions within these familiar songs.
Water play is both enjoyable and educational. It helps children develop eye-hand coordination
and math and science concepts.
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Understanding of the World
People and communities:
They know they don’t always enjoy the same things, and are sensitive to this. They will begin to
recognise people and places.
The world:
Children are inquisitive and keen learners eager to explore the world around them, they are
encouraged to try new things.

Expressive Arts and Design
Exploring and using media and materials:
Children sing songs, make music and dance, and experiment with ways of changing them. They
safely use and explore a variety of materials, tools and techniques, experimenting with colour,
design, texture, form and function.
Being imaginative:
Children use what they have learnt about media and materials in original ways, thinking about uses
and purposes. They represent their own ideas, thoughts and feelings through design and technology,
art, music, dance, role-play and stories.
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Supporting Learning
As a parent, your influence sets the pattern for much of the learning that is to come.
If you enjoy reading, for example, your child is likely to enjoy reading too.
Giving encouragement as much as possible and showing confidence in your child’s ability will help
him or her develop self-confidence.
Young children are naturally curious - encourage this by listening, talking and asking questions.
Nearly every situation in your child’s growing years provides opportunities for learning, especially if
you use the child’s interests and questions as a starting point.
For example: if you are going to the greengrocer, your child can help to ‘write’ the shopping list,
remember what needs to be bought, look at the shapes, colour, sizes of the vegetables and fruit,
discuss how and where the produce is grown, talk about the money, etc.
You can enrich and further your child’s learning by providing a variety of new experiences which
need not be expensive; such as visiting the fire station, railway station, library, city farm, museums,
park, airport and so on.
By caring enough to provide new learning situations and sharing your time and interests, your child’s
store of knowledge and love of learning will be built upon.

Supporting Reading
We ask for support in helping your child develop an interest in books, this can be achieved by
reading stories and texts sent home from our library and returning them in good condition.
If children learn to love and respect books now, they will develop into confident readers as they
grow older.
Research shows that children who are able to read at home have less difficulty in learning to read.
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Supporting Mark Making
Children attending Pre- School will have lots of opportunities to mark make using different tools.
This includes creating anti-clockwise movements in writing and creating pictures with discernible
features like faces and drawing circles and lines
Always encourage your child’s early attempts at writing.
These may include:
•
•
•
•
•

Random scribble patterns
Making squiggles and letter-like shapes
Using letters to represent a word
Any drawing, tracing or dot-to-dot activity which will help your child learn to grip and use a
pencil comfortably.
Sensory play at home - sorting lentils and rice, pastas, seeds.

Supporting Maths
You can encourage your child’s awareness of numbers at home.
You can help your child by:
•
•
•
•

Singing counting songs, e.g. 10 Green Bottles
Counting objects to 10, e.g. fingers
Observing numbers in the environment, e.g. door numbers, car registration plates, prices in
shops
Helping to sort socks in to pairs, counting plates and cutlery or tidy toys in to sets
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Outside of School Time
During school holidays, after school and at weekends there are many free activities you can do with
your child which will help their learning.

•
•
•
•

Local museums and libraries run free workshops, reading, music & singing groups and arts &
crafts sessions for children.
Brixton library is nearby.
Visit Loughborough Park, Brockwell Park or Battersea Park
Visit the Miniature Railway, Brockwell Lido, The South London Gallery or Vauxhall City Farm.

To find out about the huge variety of activities on offer in Lambeth, visit Lambeth Education website:
https://beta.lambeth.gov.uk/schools-and-education
Please also read our school newsletter and regularly check the website for details of local events and
things to do and see.

21

Supporting the School
You may wish to be involved with the school in a variety of ways.
You could get involved by making things for the school – donating books, dressing-up clothes - or by
helping with gardening, reading stories, cooking, etc.
We have a number of volunteers working in school. We also have a number of parents who support
us with fundraising. All offers of help will be very welcome.
We often need parents to accompany us on educational visits. Do please let us know if you would
like to be involved.
We have also established a number of Parent Forums, including a forum dedicated to discussing
issues related to Diversity & Inclusion. This is in addition to our regular themed coffee mornings. All
parents are invited and encouraged to attend!
Our PTA also organise events to raise money for Loughborough. New members are always welcome,
please ask in the office for details, or just turn up to a meeting!

Lambeth Education
The Local Education Authority makes education provision for all the children in its area.
Lambeth Council
P.O. Box 734
Winchester
S023 5DG
tel:0207 926 1000
Website: https://beta.lambeth.gov.uk/schools-and-education
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